JoKHOCTHAS HHCTPY K
OTBETCTBEHHOI'0 32 00PalbOTKY NMePCOHANbHBIX JAHHBIX H
0CyIleCTBICHHE MEPONPHSITH 10 3aLUHTE NepPCOHATLHBIX JAAHHBIX
MBY [0 «CnopruBHas mxkoJia «OJIMMID»

1. O6mue nonoxkenus.

1.1. Hacrosimas nomxHocTHAS HHCTPYKIHS ONpPENENsieT NOIKHOCTHBIE 06s-
3aHHOCTH, IIpaBa ¥ OTBETCTBEHHOCTb, YCIOBHS paboThHl 1 B3aMMOOTHOIIEHHUS (CBSI3U
II0 OJDKHOCTH) OTBETCTBEHHOI'O 3a 00paboTKy MEepCOHANBHBIX TAHHBIX K ocy-
IHECTBICHIE MEPONIPUATHH 110 3aIUTE NEPCOHATBHBIX NAHHBIX (manee - PaGoTHuK)
B MBY JIO «CrnoprusHas mkona «OJIUMIT» (manee — Pa6Goronarens, Yupexne-
HUe).

1.2. PaGoTHHK OTHOCHTCS K KaTEeropuu pyKOBOIUTEIIE].

1.3. PaboTHUK Ha3Ha4aeTcs u OCBOOOXIaeTCst OT paboThI npukasoM PaGoro-
AaTells U3 JIKI C BBICIUMM HPO(eCCHOHATBHBIM 00pa3oBaHKMEM U CTaxeM paboTEI B
0011acTH 06pabOTKHU IIepCOHATBHBIX JAHHBIX HE MEHee TPeX JIET.

1.4. PaboTHuK nmomumuseTcs HEIOCPEACTBEHHO nupekTopy MBY JIO «Crop-
TUBHas 1mKona « OJIMMITy.

1.5. PaGoTHUK B cBoeit nesTeIBHOCTH PYKOBOJCTBYETCS:

- 3aKOHOZIaTenbCTBOM Poccuiickoii Deneparuu;

- YcraBom Paboronmarens;

- IlpaBunamu BHyTpeHHETO TPYAOBOTO pacnopsiika U APYTHMH JIOKAJIBHBIME
HOPMaTHBHBIMH aKTaMU;

- TPYAOBBIM NIOroBopoM ¢ Pa6oTonatenem u Hacrosmieii MOJDKHOCTHOM HH-
CTPYKILIHEH.

1.6. PaGoTHHK MOJIKEH 3HATE:

- PYKOBOJIAIIHE MaTepHaJIbI [0 OpraHU3alyH TPyIa U YIPaBIEHUS MPOU3BO/I-
CTBOM,;

- TPyAOBO€ 3aKOHOAATENLCTBO PoccHiickoii Denepanuu;

- IOKYMEHTEI, ONPEAENIOIIMe NOTUTHKY PaGoTonatens B OTHOME K o0pa-
OOTKH MepPCOHANBHBIX JAHHBIX, JTOKAIBHEIX HOPMaTHUBHBIX aKTOB II0 BOIIpocaM 06-
PabOTKU MepPCOHANBHEIX JAHHBIX, 4 TAKKe JIOKaJIbHbIE HOPMATUBHEIE aKThI, yCTa-
HABIIMBAIOIINE TPOLENYphl, HAlpaBICHHBIE HA NIPEIOTBPAILlEHHEe U BBISBICHHE
HapylIeHUH 3aKOHONATENBCTBA POCCHItCKOM] Denepannn, ycTpaHeHue MIOCIIEICTBU I
TaKUX HapylLIeHUH;

- METOZbl IPUMEHEHHS TIPABOBBIX, OPraHH3AMOHHbIX 1 TEXHUYECKHUX Mep I10
o0ecneueHnI0 6e30nacHOCTH NIEPCOHAJIBHBIX JaHHBIX;

- MCpBI OCYIICCTBIEHUS BHYTPEHHETO KOHTPOJS H (umy) aymura coorser-



CTBHS 00pabOTKH ePCOHANBHBIX NaHHBIX;

- HOPANIOK OLCHKH Bpea, KOTOPBIA MOXET GBITh IIPHYHHEH cybbeKkTaM mep-

COHAJILHBIX NaHHBIX B Cly4yae HapymmeHus DefepalbHOro 3aKoHa OT 27.07.2006 .

0 152-03 «O mepcoHaNBHBIX JaHHBIX», COOTHOLICHEE YKa3aHHOT'O BpeZa U Ipu-
HUMaeMbIX Paboronarenem Mep, HanpaBieHHBIX Ha oGecedenne BEIIIOJIHEHHUS 00s1-
3aHHOCTEH, IIpelyCMOTPEeHHbBIX DeepabHBIM 3aKOHOM OT 27.07.2006 r. Ne 152-®3
«O mepCcoHaNBbHBIX JaHHBIXY,

- @JITOPHTM O3HAKOMIICHHS] paboTHHKOB PaGoTomaress, HEIIOCPEICTBEHHO
OCYIIECTBISIOMMX 00pabOTKy MepPCOHANBHEIX JaHHBIX, C TIOI0KEHIIMI 3aKOHO/Ia-
TenscTBa Poccuiickoit @eneparmu o IIEPCOHANIBHBIX NaHHBIX, B TOM 4YHCIE Tpe6o-
BaHWAMH K 3alllUTE MEPCOHANBHBIX JaHHBIX, JOKYMEHTAMH, OTIPEENSIONTUMH T10-
muTuKy PaboTonarens B oTHomwenun oGpaGoTku IIEPCOHANIBHBIX JAHHEIX, JIOKAJIb-
HBIMM HOPMATHBHBIMU aKTaMH IO BOIPOCaM 00paboTku IIEPCOHATIBHBIX JaHHBIX, U
(unmn) oOydeHne yKa3aHHBIX pabOTHHKOB;

- OpPraHM3aLHI0 TPYAA U YIPABJICHHS,

- METO/IbI y4eTa KaJpoB;

- HOPSIIOK paspabOTKM HOPMATHBHBIX MaTEPHAIOB IS 3aIUTEl TEPCOHAIIb-
HBIX JaHHBIX;

- TICPENIOBOH OTEYECTBEHHEIH M 3apyOeXXHBIH OMBIT B 061ACTH 00paboTku
NIEPCOHANBHBIX JaHHBIX.

1.7. OcoGrle ycosus nomycka x paborte: npoxoxkneHne 06A3aTeIbHEIX npen-
BapUTENBHBIX (IIPU IMOCTYIUIEHHH HA paboTy) M NepHOOMYECKHX MeIUIMHCKUX
OCMOTpOB (0bcnenoBanuii), a Takxke BHCOYCPCAHBIX MEAULMHCKUX OCMOTPOB (06-
CIeIOBaHHH) B IOPSIKE, YCTAHOBJIEHHOM ACHCTBYIOIIUMH 3aKOHOATEILHBIMH K
HOPMaTHBHBIMH NIPAaBOBBIMH aKTaMH, IPOXOXKIEHHE PaboTHHKOM HHCTPYKTaXa II0
TeXHHKe 6e30IacCHOCTH Ha paboyeM MecTe.

2. loyukHoCTHBIE 00s13anHOCTH PaGoTHHKA

PaboTHuK 06s3aH NOGPOCOBECTHO MCIIONHSTE CIIENYIOIIUE OJDKHOCTHEIE
00s3aHHOCTH:

2.1. OpraHu30BbIBATE MPHUHATHE [IPaBOBBIX, OPraHU3AIMOHHBIX M TeXHUYe-
CKHX M€p I 00eCIIeYeH s 3aIUThl IePCOHANBHBIX TAHHBIX OT HETIPaBOMEPHOTO
WM CIIy9aiHOrO NOCTYIa K HUM, HX YHHYTOXEHHUS, U3MEHEHHMs], OIIOKUPOBaHUS,
KOMMPOBaHHUS, PENOCTABICHHS, PACIIPOCTPAHEHHS, & TAKKE OT MHEIX HeIpaBoMep-
HBIX JEUCTBHI.

2.2. OpraHu3oBBIBaTh U OCYILECTBILATE BHYTPEHHUN KOHTPOJb 3a COOOIE-
HUEM YTIOJHOMOYCHHBIMY Ha 0OpaGOTKy IepCOHANBHBIX NAHHBIX TpeOOoBaHHii 3a-
KoHonaTenbcTBa Poceuniickoii ®enepanun B 06nactu IIEPCOHANIBHBIX JaHHBIX, B TOM
4uCIIe TPeOOBaHUH K 3aIUTe ePCOHANBHBIX TAHHDIX.

2.3. OpraHu3oBbIBaTE OBEfEHHE 10 CBCIICHUsI yIIOTHOMOYEHHBIX Ha 06pa-
6OTKY IepCOHANBHBIX NAHHBIX IIONOKEHUI 3aKoHonarenscTBa Poccuiickoii ®ee-
paluu B 0671aCTH MEPCOHANBHEIX NAHHBIX, JTOKAIBHEIX HOPMAaTHBHBIX aKTOB I10 BO-
npocaM 00pabOTKH MepCOHANBHEIX AaHHBIX, TPeOOBAHUIT K 3alMTe MePCOHANBHbIX
JAHHBIX.

2.4. OpraHu3oBEIBaTh MpHEM U 00paboTKy obGpamienuii u 3aIpoCcoB CyOBeK-



TOB IIEPCOHANIBHBIX NAHHBIX HIIA UX IIPEACTABUTENEH, & TaK)Ke OCYLIECTBIIATH KOH-
TPOJIb 32 IPHEMOM 1 00paboOTKOM Takux obpalienuii u 3aIIpOCOB.

2.5. B cny4ae Hapymrenus TpebOBaHHil K 3allUTe MepCOHATBHBIX JTAHHBIX
IIPUHAMATE HEOOXOJUMBIE MephI IO BOCCTAHOBIICHHUIO HapyIICHHBIX IIpaB CyOhek-
TOB IIEPCOHANIBHBIX JAaHHBIX.

2.6. briokupoBats HenmpaBoMepHO 00pabaTsIBaeMEle TIepPCOHANBHbIE JaHHbIE,
peKpaiark 00paboTKy MepCOHANBHBIX IAHHBIX B COOTBETCTBUU C 3aKOHOZATellb-
ctBoM Poccuiickoit @enepanum.

2.7. YBEOOMIIATE CyOBEeKTOB TIEPCOHATBHBIX NaHHBIX 00 YCTpaHeHWH [OIIy-
IIEHHBIX HAPYIIEHUH IPU 06paboTKe MX MepPCOHATBHBIX TaHHBLX.

2.8. IIpoBoaUTE OLEHKY BpeJla, KOTOPBIA MOXeET ObITh IPUYHHEH cyObeKkTam
IIEPCOHATIBHBIX JaHHBIX B CIydae HapyIlieHHs 3aKOHOAATeNsCTBa Poccuiickoit Me-
AACpaLMH O MEpCOHANLHBIX JaHHBIX, COOTHOIIEHHS YKa3aHHOTO BpeJa U MpHHUMAae-
MBIX PaboTonarenem Mep, HanpasneHHEIX Ha obecrieyeHre BBINONHEHHUS 06sI3aHHO-
CTeH, IPEeXyCMOTPEHHBIX 3aKOHONATEIbCTEOM Poccuiickoit ®enepanuu B obmactu
00pabOTKH U 3alTUTEI MEPCOHAIBHBIX NAHHBIX.

2.9. YyacTBoBaTh B PacCMOTpEeHNH NMPOEKTOB PENICHHUH [0 BOIPOCAM CBOei
KOMIIETEHITHH.

2.10. PykoBOIUTH MOTYHHEHHBIMU U KOOPIMHUPOBATh NESATENLHOCTh CTPYK-
TYPHBIX nonpasneneHuid Paboronarens B o61acTu 00pabOTKH MePCOHANBHEIX NaH-
HBIX.

3. IIpaBa PaGoTHuka.

Pabotaux nmeer npaso Ha:

3.1. OsHakomieHHe ¢ mpoekTamu PEIIEHUH PYKOBOIMTENS, KACAIOIMMHUCS
€ro JesITeIbHOCTH.

3.2. Ilpencrasnenue Ha PacCMOTpEHHE PYKOBOIAMTENS IMPEIOKEHUH IO BO-
IpocaM JesATeIbHOCTH OpraHU3aIlHH.

3.3. Ilomy4enue oT paGOTHUKOB OpraHu3aly WHQOPMALUK, Heo6XOIUMOi
ML OCYIIECTBIIEHUS CBOEH ESTEILHOCTH.

3.4. BzaumopgeiicTBue c APYTUMH moApasneneHusiMu PaGoromarens I pe-
HICHHS ONICPaTUBHBIX BOIIPOCOB CBOEHT MPOhECCHOHATBHOM TeSTeTBHOCTIL.

3.5. Mocryn x uHbOpMammy, Kacaromeicss o6paboTKH MepCOHANBHBIX MaH-
HBIX.

3.6. HeornoxxHoe npunstie MEp IO 3alUTE IIEPCOHANILHBIX TaHHBIX.

4. O6sa3anHocTH PaGornuka.

4. PaboTHHK 06s13aH:

4.1. BoIIONHATE paboTy B COOTBETCTBHH cO CBOC KBaIM(UKaIHe, noIK-
HOCTHBIMH MHCTPYKLMSAMH, CITy>KeOHBIMH U JIOIKHOCTHEIMHU 00SI13aHHOCTAMH.

4.2. Cobmonatp KOMMEPpYeCKyIo TaiiHy.

4.3. CoBepIeHCTBOBATE NPO(QECCHOHATBHEIE 3HAHHS M HABBIKK nyTeM o0y-
CHHA II0 TOMOJHUTENBHEIM NPOQeCCHOHATLHBIM [IporpaMMam B 00pa3oBaTeNIbHBIX
U HayYHBIX OpraHu3alusX.

4.4. B ycraHOBNEeHHbIE CPOKH OTYUTBIBATBCS O PE3yJbTATaX CBOEH HesTellb-



HOCTH B yTBEpXKIeHHOH PaboTonatenem dopme.

4.5. Cobmonats ITpasuna BHYTPEHHErO TPyIOBOrO PAacHOPSNKa, TPYHIOBYIO
TUCLUILTAHY.

4.6. Cobmronats TpeGoBaHHs OXpaHbl Tpyna u obecreyeHuss 6e30MacHOCTH
Tpyna.

4.7. bepexHO OTHOCHUTBHCS K UMyecTBy PaGoronatens (B Tom umcie k UMy-
IIECTBY TPeThUX JIMI, Haxonsmemycs y PaGoTogarens, eciu Pa6Goronarens necer
OTBETCTBEHHOCTH 34 COXPAaHHOCTH 3TOrO UMYILIECTBa) U APYTUX PabOTHHUKOB.

4.8. HesamemmurensHo coo6muTh PabGoronaremo mu6o HETIOCPEACTBEHHOMY
PYKOBOZUTEIIO O BO3HUKHOBEHWH CHUTYAI[WH, NPEACTaBIAIONMIEH YyIpo3y XU3HH U
3NI0POBBIO JIONIEH, COXPAHHOCTH HMymiecTBa PaGoToratens (B TOM yncne umyme-
CTBa TPETHUX JIHI, Haxonsuerocs y PaGotonatens, eciu PaboTonarens Hecer or-
BETCTBEHHOCTE 33 COXPAHHOCTh 3TOT0 HMYIIECTBa).

S. YciaoBus pa6orsl.

5.1. Pexxum pa6ots! PaGoTHuka OTPENCIACTCS B COOTBETCTBHH ¢ [IpaBmiamu
BHYTPEHHET'0 TpyJOBOT'O PACIOPSKA, YCTAHOBIEHHBIMH y PaboTtonarens.

5.2. B cBSI3M ¢ MPOU3BOACTBEHHOI HEOOXOMMMOCTEI0 PabOTHHK 065331 BEI-
€3XKaTh B CIly)KeOHbIE KOMaHIUPOBKH (B TOM YHCIIe MECTHOLO 3HAYEHHS ).

6. OTBercTBeHHOCTH PaGoTHHKA.

PaborHuk Hecet oTBeTcTBEHHOCTD 34

6.1. HeHamnexarree mcrnonHenue UM HEUCIIOJIHEHUE CBOMX 00s13aHHOCTEHH,
NIPENyCMOTPEHHBIX HACTOSAIIEH NOKHOCTHOLL HHCTPYKLHEH.

6.2. HegoctoBepnyo MH(OPMALIHIO O COCTOSHUHU BBITOIHEHHUS paboTEL.

6.3. HeBrbimonHeHue IIPHKa30B, pacHOpsHKEHUH U MopydeHwmit PaboTomarens,
HE NIPOTHBOpeYANX 3aKOHOAATeNbCTBY Poccuiickoi Deneparyu.

6.4. IlpaBoHapymuieHus, COBEPIICHHbIC B MPOLIECCE OCYIECTBIEHHS CBOEH Jle-
ATEIBHOCTH.

6.5. IlpuunHeHne MaTepuansHOro yiiepo6a.

6.6. Hapymenue npaBun Texauky 6e30macHocTH U MHCTPYKIUH IO OXpaHe
TPpyZa, HEIPUHATHE MEP IO MPECEYECHUIO BBISBICHHEIX HapyIIeHUH NMpaBUil TeXHU-
K1 6e30MmacHOCTH, TIPOTHBOIIOXXAPHBIX M IPYTUX [IPABHUIL.

6.7. HecoGmronenue TPYAOBOW TUCLUILIMHEL.

6.8. Henpunstue mep mo YCTPaHCHHUIO HEIOCTATKOB, BBISIBIECHHBIX B X0JE He-
3aBHCHMOU OLICHKH Ka4eCTBa BBIIOIHEHHOIN paboTEL.

7. B3anmMooTHOUIeHHs1 (CBSA3H MO AOJIZKHOCTH).

7.1. B pabore PaGoTHuK B3aUMOJIEHICTBYET CO BCEMH CTPYKTYPHBIMHU ITOZpa3-
Aenenussmu Pabortonaress.

7.2. B nepuoxn BpemeHHOro OTCYTCTBUA PaboTHHKA ero o6s3aHHOCTH BO3JIa-
FaloTCs Ha nupekTopa PaGoronares.

9. 33KJIIO‘IHT€JILHBIC IOJIOKEHHU A
9.1, HaCTOHH_IaH JOJDKHOCTHAs HHCTPYKIOHA pa3pa60TaHa H yTBEpPXXIEHa B CO-



OTBETCTBUU C MoNoxeHus MU TpymoBoro komekca Poccuiickoit ®enepanun, deje-
pajbHOro 3aKoHa ot 27.07.2006 r. Ne 152-®3 «O NEPCOHAIBHBIX JAHHBIX» U HHBIX
HOPMATUBHEIX aKTOB, PeTyNHpPYIOLIUX TPYIOBbIE NpaBooTHOMIEHHS B Poccuiickoii
Denepanuy, a Takke B COOTBETCTBUY ¢ Honutuxoit oneparopa B oTHOMmEHUY o0pa-
6OTKH NepcoHANBHBIX naHHEIX MBY 1O «CnoprusHas mkona «OJIMMII», yrBep-
XIEHHOH B YUpeKIeHHH.

9.2. OsHakomnenme Pa6oTHuka c HaCTOSIIEN IOJKHOCTHOM UHCTPYKITHEN
OCYIIECTBIACTCS MEPe] BO3TOKCHUEM MPUKA3OM ydpexnenus Ha PaborHuka 06s-
3aHHOCTEH OTBETCTBEHHOIO 3a 00paboTKy IMepCOHANbHBIX NAHHBIX U OCYIL[ECTBIIE-
HHUE MEPOTIPUATHH 110 3aIMTe IePCOHANBHBIX NAHHBIX,

9.3. ®akt o3HakoMneHus PaGoTHHKA ¢ HaCTOSIIEH OJKHOCTHOM HHCTPYK-
LIMeH TIOATBEPXKAAETCS TOMHUCHIO B HACTOSIIEN JOIKHOCTHOM HHCTPYKITHH.

C momkHOCTHOM MHCTpYKUHeit O3HAKOMIICH, SK3EMIUIAP HA PYKH MOIYYHI U
00513yFOCh XpaHHUTE Ha abouem Mecre.
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